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ANNEXURE

Revised powers for procurement of Briefcase/Laptop Bags/Sling Bags/Office Bags/Ladies
Handbags/Purses for Officers, and entitled Staff of North Central Railway.

(1) The following Categories of Officers/Staff will be eligible for provision of Briefcase/Bags.
(@) All Group ‘A" & Group ‘B’ Gazetted Officers.
(b) Non Gazetted Officials in Level- 7 and above of all department.
(2) The revised limits for purchase of briefcase/bags for Officers/Staff of various categories are as

under:-
Sl no. Level of officers/officials Monetary Ceiling (Rs.)
5 : (Inclusive of GST)
: 5 HA Grade or equivalent (Level 15 to 16) 10,000/-
2. SA Grade or equivalent (Level 14) 8,125/-
3 SG/JAG or equivalent (Level 12 to 13) ' : 6,250/-
4. Sr. Scale or equivalent (Level 11) : 5,000/-
5. Jr. Scale or equivalent (Level 8 to 10) 5,000/-
6. Non Gazetted Officials in Level- 7 4,375/-

(3) The briefcase/bags can be procured by the officers/Staff on first time as per entitlement or
thereafter on completion of 3 years from the date of purchase of earlier one.

(4) The entitled officer/staff can purchase briefcase/office bags/ladies bags & purses of their choice
from any private/public outlet. It may, however be noted that reimbursement shall be limited to the
above-mentioned ceiling limits subject to the submission of proper Invoices/Bills with GST num ber,
Book number and Invoice number of the trader. The bill should clearly mention the name of article
and name of the officers/staff purchasing the article.

(5) The recovery of proper amount may be ensured from the officers/staff in case the
briefcase/bag/ladies handbag/purses are lost/not returned at the time of retirement or resignation
etc. before completion of 3 years of earlier purchase of briefcase/bags/ladies handbags/purses as
indicated below:-

Sl Description Amount’ to be
no. , Deposited
01. | Briefcase/bags used for less than one year. -, | Full cost
02. | Briefcase/bags used for more than one year but less than two | 3/4" cost
years. ;
03. | Briefcase/bags used for more than two years but less than three | Half of the cost
years. ‘
04. | Briefcase/bags used for more than three years. NIL*

*After expiry of normal life i.e. 3 years, no money is required to be deposited and briefcase/bag can
be retained.
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